September 4, 2008 (change date)

Dear Parents/Guardians of Students in (Fill in your class)

I would like to prepare a Class List of all the students in Class (fill in your class).  Everyone in the class will receive a copy of the completed list.  The class directory is used to facilitate communication between parents and for coordinating class events.  It is also used as a helping tool for parents in finding out what the homework is if your child has been out or for a child who has forgotten a homework assignment.

Please complete the following details and return it in your child’s backpack to the attention of (name of parent making the list) by (date you want the form returned by).  Or you can email me the information (your email address).  

If you do not want to include your address or phone number on the list, that is ok, but it is important to include all the children's names on the list.

Please check the boxes at the bottom of the page if you want to be a class parent or if you want to be added to the PA directory.

If you have any questions, please call me (add your phone number) or send me an email.

Thank you.

(Your name)

----------------------------------------------------------------

CLASS LIST INFORMATION for (add class number i.e. 5-401) 

Child’s Name __________________________________________________________

Parent/Guardian Name___________________________________________________ Address______________________________________________________________

Home Phone _____________________________ Email___________________________________

Work Phone________________________Cell Phone____________________________

Parent/Guardian Name____________________________________________________

Address______________________________________________________________

Home Phone ______________________________ Email____________________________________

Work Phone_______________________Cell Phone_____________________________

________I want to be a class parent

________Please add my name with the Parents’ Association membership directory.
